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Application Screening Policies and Fee Disclosure

Revised 01/10

APPLICATION POLICY — We offer an application to anyone who requests one.
We review completed applications in the order in which they are received. We
may require 3-5 business days for processing

APPLICATION REQUIREMENTS - One application for each adult. We do not process
incomplete applications. We accept the first qualified applicant. Each adult applicant requires
a non-refundable processing fee of $40.00. We require a copy of your photo identification.

PRIOR RENTAL HISTORY

. We require three years rental history. If you are related by blood or marriage to one of
the previous landlords listed, or your rental history does not include at least one previous
landlord, we may require additional deposits.

. It is your responsibility to provide us with the necessary information including phone
numbers - to contact references.

SUFFICIENT INCOME/RESOURCES AND EMPLOYMENT

. Net household income should be two and a half to three times the rent amount.
. Income must be verifiable through pay stubs, employer contact, bank, or tax records.
. Other income must be verifiable through bank statements or tax records.

. We require verifiable employment of two years.

CREDIT/CRIMINAL/PUBLIC RECORDS CHECK

. A credit check and/or a criminal/public records check will be performed.
Negative reports require additional deposits and may result in denial of application.

C SECTION 8 INFORMATION ACCESS. Section 8 applicants may be required to sign a
form allowing the Housing Authority to verify information from your file.

I NEED an interpreter. I DO NOT need an interpreter.

If an interpreter is necessary, YOU must provide your own. (Must be at least 18 years old)
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Your application is incomplete or we are unable to verify vour information.

You misrepresent any information on your application. If misrepresentations are found after a rental
agreement is signed, your rental agreement may be terminated.

In the last five years you have been convicted of the manufacture or distribution of a controlled
substance, or any type of crime that could be considered a threat to others.

Your credit check shows accounts that are not current. Damaged credit could require additional deposits.
You filed a bankruptcy within the last two years.

In the last five years you have been evicted or caused substantial damage to a rental.

Previous landlords report significant complaints or noncompliance activity.

You, your roommate(s), your guest(s) or a family member demonstrate aggressive, obnoxious, or
objectionable behavior either previously or to our staff.

All properties managed by High Desert Property Management, LLC are smoke-free. No smoking is
allowed inside any unit. All smoking debris must be in acceptable containers outside the unit.

Applicant: Date:

I have read and understand this statement of policies and procedures.

I



